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Project TITLE
Project Code: XXXX
Project Duration: dd.mm.yyyyy - dd.mm.yyyy
	Applicant Organisation
	

	Name
	
	

	Phone
	
	

	E-Mail
	
	


FINAL REPORT
1. Project summary

Please review and update the summary of the project from the application form. Put it in past tense
2. Project progress during the last reporting period
Period duration: dd.mm.yyyyy - dd.mm.yyyy
Please fill out the table the according to the project application using the same objective and activity numbers. The periods should correspond with time plan (Annex 3 to Application)

	Objectives/Activities
	Tick activities planned for this period (v)
	Tick activities carried out in this period (v)
	List outputs /milestones achieved in this period

	Objective 1:

	1.1. Activity
	
	
	

	1.2. Activity
	
	
	

	1.3. Activity
	
	
	

	1.4.       …..
	
	
	

	Objective 2: 

	2.1….  
	
	
	

	Objective 3:

	3.1…..
	
	
	


Add rows if needed

Describe activities, which have been conducted during the given reporting period and which outputs have been achieved. If the plan has not been realised/outputs achieved, describe and justify the reasons.

3. Overall project implementation 
· Summarise the overall implementation of the project. 
· Have all activities been carried out? 
· What changes have occurred during the project implementation? please describe and justify referring to activity numbers in Pt.2 
4. Achievements and lessons learned

· Have all objectives and the overall project goal been reached?
· Present and overview of all main achievements of the projects, and indicate the ones most important in your opinion. 
· Have there been any unforeseen problems during the implementation and how have they impacted the project?
· Did you achieve effects that you have not planned but which contribute to the project goal?
· What lessons have you learned during the project, and what could have been made differently?
5. Sustainability

· Describe actions which will be continued after project’s end, and how project success will be maintained. 
· Are there any threats or problems that can impact the project results in long-term?
6. Partnership and cooperation

· Please describe the cooperation with your project partners and stakeholders

· Did you establish any new exchange or cooperations with partners outside the project?

· Have you received any feedback on your activities from other stakeholders?
7. Communication

· What kind of communication activities have been undertaken in the last reporting period, please add relevant information like quotes or links to publications, articles etc. 
· Whenever possible please provide numbers for your public outreach.
Stamp, Date, Place, Signature of the authorised representative
Attachments
· Final financial report (*.xls file) signed electronically
· Table of main products and deliverables using the template provided on the website
· Photos, which illustrate project activities so far:
1. What is on the photo, Author

2. What is on the photo, Author

3. What is on the photo, Author

4. What is on the photo, Author

5. What is on the photo, Author

6. What is on the photo, Author

7. What is on the photo, Author

8. What is on the photo, Author

9. What is on the photo, Author

10.What is on the photo, Author
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